Sample-
Gordon’s Backyard BBQ LLC
Catering Policies
Guarantees on Number of Guests:

Food, beverage and add-on items charges based on guest count will be based on the Client’s final guarantee. Final guest counts are due no later than 14 days before the date of the event. If no final guest count is received, we will use the number of guests used in the attached proposal. If the guaranteed guest count falls below 90% of the proposal guest count, the price per guest may be increased. We will make every effort to accommodate any last minute increases in the guest count.  You will be charged for your guaranteed number of guests plus any extra people we serve.
*Disclaimer: If your event is a buffet style without servers or a drop off, Gordon’s Backyard BBQ can not control guest portions and therefore can not be responsible for shortages in food. We strongly suggest the host monitor food portions to insure food for all guests.

Staffing:
Our proposal includes staffing (If Applicable) for up to 2 hours beginning at the starting time through final cleanup (our area) of the event. Overtime is billed at the rate of $40.00 per hour/per server. No overtime will be incurred if the event ends on schedule. We reserve the right to increase or decrease the number of staff if the guaranteed guest count is 10% higher or lower than the number included in this proposal.
Date Change: 
We generally do not change dates. All of our dates are important to us. When we reserve your event date, it gives you the confidence to know we will be there for your event. It also prevents us from booking another party on that day, and/or losing other business opportunities. When possible we will try to accommodate. 
Booking & Cancellation Policy:
· A booking fee of 50% of the Total Estimated Amount is needed to confirm the booking of this event. This Booking Fee is NON-REFUNDABLE. When we secure your date, we then turn down others that may have wanted your date; therefore this protects us from a total loss of not being able to re-book the date. It is applied to your total. Cancellation of your contract after your booking fee has been received will result in the loss of your deposit. There are certain exceptions to the rule which is up to our discretion. If it is possible to reschedule your event, we will try to accommodate the date change. (Additional Fees will apply)
If an Act of Nature forces you to decide to cancel the day of your event, the Booking & Cancellation Policy still stands. We are a rain or shine operation. Please make alternate plans for an indoor setting due to the unpredictable nature of the weather. 

Final Payment:
Balance due 10 days before your event. 

Upon review and acceptance of the proposal and our catering policies, please sign below and return this document with your Payment. 

                                                                                                                                               .

Gordon’s Backyard BBQ LLC                                   Client

                                                                                                                                               .

Date




                        Date

We accept Cash, Cashiers Checks, Checks
Gordon’s Backyard BBQ LLC *  PO Box 234  Fernley, Nevada 89408
775-575-7692 * Fax 775-575-7692
